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1. O01IHe MoJI0KEeHU A

1.1. Hacrosimee IlonoxkxeHne © 3alIMTe NEPCOHAIBHBIX JAHHBIX
paOOTHUKOB MYHHUIMIAIBHOTO OIO/KETHOTO YYPEKACHUS JOMOJHUTEIHHOTO
oOpa3oBaHMsI CTaHIUS JETCKOrO M IOHOILIECKOTO Typu3Ma M 3KCKYpCH
MyHULMIIATBHOTO 00pa3oBaHus TOpOA-KypopT Amnama (nanee — Ilonoxxkenue,
VYupexnenue) paspadbotano Ha ocHoBaHuu ctatbu 24 Koncturyuuu Poccuiickoii
®enepanuu, Tpynosoro koaekca Poccniickon @enepanuu, OenepanbHOrO 3aKOHA
"O06 unpopManuu, HTHGOPMAIIMOHHBIX TEXHOJOTUSAX U O 3aiuTe HHopMalu" ot
27.07.2006 N 149-03, denepanpHOoro 3axkoHa "O MepcoHaNbHBIX JAaHHBIX" OT
27.07.2006 N 152-@3, [Ipukaza denepanbHOU Cy>KOBI 110 HAI30pY B cepe CBsI3H,
MH(OPMAIMOHHBIX TEXHOJIOTHI U MacCOBBIX KOMMYyHUKaimii oT 28.10.2022 Ne 179
"O0 yrBepxkaeHun TpeOoBaHUN K MOATBEPKICHUIO YHUUTOXKEHHUS MEPCOHABHBIX
naHHbeIX", VYcraBa VYupexlIeHHss U JPYrUX HOPMATHUBHO-TIPABOBBIX —aKTOB,
perjlaMeHTUPYOITUMHU NEeSTENBHOCTD OpraHu3aLNA, OCYULIECTBIISIOIINX
00pa3oBaTEIbHYIO JIESITEIHHOCTD.

1.2. TlonoxeHWe peryaupyeT OTHOIIEHHS, CBsI3aHHBIE C 00pabOTKOM
MIEPCOHAIILHBIX JAHHBIX PAOOTHUKOB U TapaHTUU KOH(PHUACHIIMAIBHOCTH CBEIACHUI
0 pabOTHUKE, TPEAOCTABICHHBIX pAaOOTHUKOM paboTodaTento, a Takxke
YCTaHABIMBAE€T OTBETCTBEHHOCTH JODKHOCTHBIX JIMIl, HMMEIOIIUX JOCTYN K
MIEPCOHAIBHBIM TaHHBIM PAOOTHUKOB Y UpEKICHUSI.

2. OcCHOBHBIE OHATHS U COCTAB NMEPCOHAIbHBIX JAHHBIX PA0OTHHKA

2.1.1. nepcoHabHBIE JaHHBIE - TI00ast UHDOpMAIHsL, OTHOCSINIASICS K PSIMO
WJIM KOCBEHHO OTPEICJICHHOMY WJIK OompeiesisieMoMy hu3ndecKoMy JuIly (CyOBEeKTy
MEPCOHANILHBIX JJAHHBIX);

2.1.2. onepaTop - TOCYJAapCTBEHHBIA OpraH, MYHHUIUIAIBHBIN OpTraH,
IOPUIUYECKOE WIH (PU3NYECKOE JTUI0, CAMOCTOSITENBHO HJIM COBMECTHO C APYTUMHU
JUIaMH OpraHu3ylone W (WIM) OCYHIECTBISIONME 00pabOTKy NepCOHATbHBIX
JAHHBIX, a TAKXKE OMPEACIISIONINE 11eJI1 00padOTKU NePCOHANBHBIX JAHHBIX, COCTaB
NEPCOHANBHBIX JaHHBIX, MOJJIeKauX o00paboTke, JelcTBUS (omepauun),
COBEpIIIaeMbI€ C IEPCOHATBHBIMU JaHHBIMU;

2.1.3. 00padoTKa MEePCOHAJBHBIX JAHHBIX - JTI000E JCHCTBUE (Omeparys)
WM COBOKYITHOCTh JACHCTBHM (omepanuii), COBEpIIAEMbIX C HCIOJIb30BAHUEM
CPEIICTB aBTOMATHU3AIIMH WJIN 0€3 UCIIOJIb30BAHUS TAKUX CPEACTB C IEPCOHATLHBIMU
JTAHHBIMH, BKJtOYas cOOp, 3amucCh, CHUCTEMATHU3AIMIO, HAKOIUICHWE, XPaHECHHE,
yTouHeHHe (OOHOBJICHHE, W3MEHEHHE), H3BJICUCHHUE, HCIIOJIb30BaHUE, Iepeaady
(pacripocTpaHeHue, MPeoCTaBICHHUE, JOCTYM), OO0e3IMYuBaHue, OJOKWPOBAHHE,
yAalIeHue, YHUUTOKEHUE TIEPCOHATBHBIX JaHHBIX;

2.1.4. apToMaTHU3UPOBaHHAS 00padOTKAa TMEPCOHAJbHBLIX [JAHHBIX -
00paboTKa NePCOHANTBHBIX JAHHBIX C IOMOIIBIO CPEACTB BEIYUCIUTEIILHON TEXHUKH;

2.1.5. pacipocTpaHeHHe  NEPCOHAJBHBIX  JAHHBIX -  JCHUCTBUA,
HaIpaBJICHHbIE HA PACKPBITHE MEPCOHAJBHBIX JAHHBIX HEOIPEIACICHHOMY KpYyTy
T



2.1.6. npenocraBJjieHue NMePCOHAIBHBIX JAHHBIX - JeficTBUA,
HaIlpaBJIEHHbIE HAa PACKPBITHE MEPCOHATBHBIX JAHHBIX ONPEAECICHHOMY JIMILY WJIU
OIPEJEICHHOMY KPYTY JIULL;

2.1.7. 6JIoOKMpOBaHMe MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MPEKPAIlCHUE
00pabOTKU MEPCOHANBHBIX aHHBIX (32 HCKJIIOUEHHWEM CIIydaeB, eciu oOpaboTka
HE0O0X0Ma JIJIsl YTOUHEHUS TIePCOHANIBHBIX JTaHHBIX);

2.1.8. yHHUYTOXKEeHUE NMEPCOHAIbHBIX JAHHBIX - JICHCTBUS, B pe3yJbTaTe
KOTOPBIX CTAaHOBHUTCS HEBO3MO>KHBIM BOCCTAHOBUTBH COJEP’KaHUE MEPCOHATBHBIX
JTAHHBIX B UH(POPMAITMOHHON CUCTEME MEPCOHANIBHBIX JAHHBIX U (HJIU) B PE3yJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUalibHble HOCUTEIU NIEPCOHATBHBIX JaHHBIX;

2.1.9. 06e31MunBaHue NMEPCOHAIBHBIX JAHHBIX - JICUCTBUS, B PE3yJIbTaTe
KOTOPBIX CTAHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJB30BAHUS JIOMOJHUTEIbHON
uH(OpMAIUU ONPECIUTh MPUHAJJIC)KHOCTD MEPCOHAIBHBIX IAHHBIX KOHKPETHOMY
CyOBEKTY EPCOHAIIBHBIX JaHHBIX;

2.1.10. HHPOpPMALMOHHASL CHCTeMAa MEPCOHAJBHBIX [JAHHBIX -
COBOKYMHOCTb COJEpKaluXcsi B 0a3ax JaHHBIX [EPCOHAIBHBIX JIaHHBIX H
00ecreynBaINX UX 00padOTKy MH(POPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX
CPEIICTB.

2.2. K mepcoHanbHBIM JaHHBIM PaOOTHUKA, MOTYYaEMbIM U TOJICKAIIIM
XpaHEHHI0 Yy paboroaarenss B TNOPSJKE, MNPEAYCMOTPEHHOM JEHCTBYIOLIUM
3aKOHOJATEIBCTBOM U HAaCTOAINM [os10:keHMEM, OTHOCATCS CIEAYIOIINE CBEACHUS,
coJieprKalIrecs B IMYHBIX JieJIax paOOTHUKOB:

- IaCIIOPTHBIE JaHHbIE pAOOTHUKA;

- TpyZOBasi KHM>KKa paOOTHUKA;

- KOMHS JIOKyMEHTa BOMHCKOIO ydeTa (i1 BOECHHOOOSI3aHHBIX U JIHII,
NOJIJIEKAINX MPU3BIBY HA BOEHHYIO CITyX0Y);

- KOmusl JOKyMeHTa 00 o00pa3oBaHuM, KBaIM(UKAIMUA WIA HATUIUU
CHeUalIbHBIX 3HAHUM (MpU MOCTYIICHUHA HA paboTy, TPEOYIOLIYIO CIEeHATbHbBIX
3HAHUU WJIU CIICHUAIBHON MOJITOTOBKH);

-aHKETHBIE JJAHHBIE, 3aII0JTHEHHbIE PAOOTHUKOM IIPH MOCTYIUIEHUU Ha padoTy
WJIU B TIpoliecce padboThl (B TOM yucie — aBToonorpadus);

- UHH;

- KOMIUSI  CTPAXOBOTO CBHJIETEIBCTBA TOCYJAPCTBEHHOTO IEHCHUOHHOTO
CTPaxOBaHUS;

-TPYyAOBOU JIOTOBOD;

-MEJIMIIUHCKasl KHUKKA;

-KONMM TIPUKA30B O IIpUeMe, IEepPEeBOAAX, YBOJBHEHUM, IOBBILIEHUU
3apabOTHOM TIAaThl, IPEMUPOBAHUH, TOOLIPEHUIX U B3bICKAHUSIX;

-TuyHas KapTouka mo dpopme T-2;

-lIOKYMEHTbl O TPOXOXKJEHUU pPaOOTHUKOM aTTECTallid, TMOBBIIICHUS
KB (PUKALIUY;

-UHbIE JIOKYMEHTBI, COJEp’Kallie CBEICHHUS O paOOTHUKE, HAXOXKICHUE
KOTOPbIX B JIMYHOM Jieie pabOTHUKA HEOOXOAMMO sl JIOKYMEHTaJIbHOTrO
o(OpMIICHUS TPYIOBBIX TPABOOTHOIICHUH C paOOTHUKOM.



3. O61mue TpedGoBaHMsI MPH 00PA0OTKE MEPCOHAIBbHBIX JTAHHBIX
PabdOTHMKA U TAPAHTUM UX 3AIUTHI

3.1. B mensx obOecnedeHwss TpaB W CBOOOJ pabOTHUKA ITUPEKTOP
o0mreoOpa3oBaTeIbHON OpPTaHW3allid M €ro MPEACTaBUTEIN Mpu 00paboTKe
MIEPCOHAIILHBIX JAHHBIX 00s13aHbI COOMIOAATH CICTYIOITNE O0IIIe TPeOOBAHNS:

3.1.1. O6paboTka MEePCOHATBHBIX JTAHHBIX paboTHHKa MOXET
OCYIIECTBIIATHCS MCKIIOYUTEIBHO B LESAX 0OecredeHnus COoO0IeHUs 3aKOHOB |
WHBIX HOPMATUBHBIX TIPABOBBIX aKTOB.

3.1.2. Ilpu omnpeneneHun oObeMa U cojiepkaHus oOpabaThIBaeMbIX
NEPCOHANBHBIX  JAaHHBIX,  JUPEKTOp  OpraHu3allid,  OCYIIECTBISIOMIEH
o0pa3oBaTeNnbHYI0 ACATEIBHOCTD, JOIKEH pyKOBOJACTBOBaThca Koncrurynueit PO,
naHHbIM [lonoxenuem, YcraBoM YupexieHUs 1 UHBIMU HOPMATHUBHO-TIPABOBBIMU
aKTaMH.

3.1.3. Bce mepcoHanpHBIC NaHHBIE PaOOTHUKA CIEAYeT IMOJydaTh y HETO
camoro. Ecnu nepcoHanbHble JaHHbIE pa0OTHUKA BO3MOXKHO MOJYYUTh TOJBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITh TOJYYeHO NHUCBMEHHOE corjacue. Paboromarens mgomkeH
COOOMMUTh PAOOTHUKY O TENIX, MPEANoaraeMbIX HMCTOYHHKAX M CHOCo0ax
MOJTyYCHUS TIEPCOHATTBHBIX TAHHBIX, a TAK)KE 0 XapaKTePe MO IISKAIINX MTOTYISHUIO
MIEPCOHANILHBIX JTaHHBIX M TIOCJICJCTBUAX OTKa3a pabOTHWKA JaTh MHUCHMEHHOE
corjacue Ha UX MOJIy4eHHE.

3.1.4. PaboTonarens He UMEET MpaBa MoOJyyaTh U 00padaThIBATh CBEJICHUS O
paboTHUKE, OTHOCAIIMECS (B COOTBETCTBUU cO cTaThell 10 denepanbHOro 3akoHa ot
27 wurong 2006 roma Ne 152-®3 «O mepcoHaIbHBIX JAAaHHBIX») K CHEIUAIbLHBIM
KaTeropusiM TIEPCOHAJBHBIX JIaHHBIX, KACAIOIIUXCS PACOBOM, HAIMOHAIBHON
MPUHAICKHOCTH, TOJUTUYECKUX B3IJISANIOB, PEIUTHO3HBIX WM (DUIOCOPCKUX
yOEXKICHU, COCTOSIHHS 3I0POBbS, HHTUMHOM KU3HHU, €CJIM HHOE HE MPEAYCMOTPEHO
3aKOHOM.

3.1.5. PabGoromatenr He wWMeeT TMpaBa TMoilydaTb W 00pabaTbIBaTh
NEPCOHANIbHBIE JaHHBIE pa0OTHHKA O €ro WICHCTBE B  OOIIECTBCHHBIX
OOBEAMHEHUAX WIH €r0 NPOo(COI03HON NEATENbHOCTH, 32 UCKIIIOUEHHEM CIIy4aes,
npexycMoTpeHHBIX TpynoBeiM KogekcoM miam nHbIME (peepaabHbIMEA 3aKOHAMU

3.2. Ilpu npuHATHAM peUIEHWH, 3aTParuBaOIINX HMHTEPEChl PaOOTHUKA,
paboromarenb HE UWMEET TMpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JaHHBIX
pabOTHHKA, MOTYYEHHBIX UCKIIIOUUTEIFHO B Pe3yJIbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKH WK AJIIEKTPOHHOTO MOTYYEHUSI.

3.3. 3ammTa mepcoHaIbHBIX JAHHBIX PaOOTHHMKA OT HEMPABOMEPHOTO HX
WCITOJIb30BAHUS WM YTPATHI JOJDKHA OBITh 00ecriedeHa paboToaTesieM 3a CUeT €ro
CpPEICTB B TIOpsAJKEe, YycTaHOBIEHHOM TpynoBeiM Komekcom u  UHBIMH
dbenepaabHBIMU 3aKOHAMU.

3.4. PaOOTHUKM W WX MPEACTABUTEIN JNOKHBI OBITh O3HAKOMJICHBI MO
pPOCTIHCH C JOKYMEHTaMH pab0ToIaTesl, YCTaHABIMBAIOITUMU MTOPSIOK 00pabOTKH
MePCOHATBHBIX JJAHHBIX PA0OTHUKOB, a TAKXKe 00 UX IpaBax U 005S3aHHOCTSX B 3TOU
o0nacTu.



3.5. PaboTHUKHM HE JOJIKHBI OTKA3bIBATHCS OT CBOMX MPAB HA COXPAHEHUE U
3aIIUTy TalHBbI.

3.6. Paboronmarenu, pabOTHUKU U WX MPEACTABUTEIN JOKHBI COBMECTHO
BbIpa0aTHIBATh MEPHI 3AIUTHI IEPCOHATBHBIX TaHHBIX PAOOTHHUKOB.

3.7. Cormacue Ha 00pabOTKYy MEPCOHANBHBIX MAHHBIX, Pa3pEIICHHBIX
CyOBEKTOM TMEPCOHAIBHBIX JAaHHBIX IS PACHpPOCTPAHEHHUS, MOXET ObITh
IPENIOCTABIECHO  ONEpPaTopy: HEMOCPEACTBEHHO WM C  HCIOJIb30BAaHUEM
MH(POPMALIMOHHON CUCTEMBI YIIOJTHOMOUYEHHOT'O OpraHa Io 3alUTe IPaB CyObEKTOB
NEPCOHAIBHBIX JaHHbIX.

3.8. IlpaBuna UCIOJIb30BaHUS MH(POPMAIIMOHHOM CUCTEMBI
YIHOJHOMOYEHHOTO OpraHa 1o 3alluTe IpaB CyObEKTOB NEPCOHAIBHBIX JaHHBIX, B
TOM YHCJE TOPSIOK B3aUMOJCHCTBUS CYOBEKTa IEPCOHANBHBIX JaHHBIX C
OIIEpaTOpPOM, ONPENEISIIOTCS YIOJHOMOYEHHBIM OpraHoM IO 3alluTe IIpaB
CyOBEKTOB MEPCOHATBHBIX TaHHBIX.

3.9. Monuanue i 6e3nelcTBrIE CyObeKTa MEPCOHANBHBIX JAHHBIX HU MPH
KaKUX OOCTOSATEIbCTBAX HE MOXKET CUMTAThbCAd COrjJacMeM Ha o00paboTKy
MEPCOHANBHBIX JAaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM NEPCOHAIBHBIX JAaHHBIX IS
pacnpocTpaHEeHUsl.

3.10. TIpu 0OpabOTKEe MEpCOHANBHBIX JAHHBIX TOJDKHBI OBITH O0ECIICYCHBI
TOYHOCTH IEPCOHANBHBIX JAHHBIX, HX IOCTATOYHOCTH, & B HEOOXOIUMBIX CITydasx U
aKTyaJIbHOCTh 110 OTHOIICHHIO K LEIsIM OOpabOTKHM NEPCOHAIBHBIX JIaHHBIX.
Omneparop [NOJDKEH NPUHUMATh HEOOXOAMMBbIE Mephl MO0 olecredynBaTh HUX
OPUHATHE N0 YAAJIEHUIO WIA YTOYHEHUIO HETIOJIHBIX WM HETOUHBIX JaHHBIX.

3.11. Omneparopbl ¥ HHBIE JUIA, MOIYYUBIIME JOCTYH K NEPCOHAIBHBIM
JaHHBIM, O0S3aHbI HE PACKpPbIBATh TPETHUM JIMI[AM M HE PacHpOCTPaHATH
NepCcOoHANIbHbIE JaHHbIE 0€3 coryiacusi CyObeKTa NepCOHAIBHBIX TaHHBIX, €CJIM MHOE
HE NIPEeIyCMOTPEHO (eepaIbHBIM 3aKOHOM.

3.12. Omeparop npu 00pabOTKe MEPCOHANBHBIX JAaHHBIX 00s13aH MPUHUMATH
HEOOXOJMMbIC TPABOBbIC, OPTaHMU3AIMOHHBIE M TEXHUYECKWE MEphl WU
o0ecrieunBaTh WX TPUHATHE MM 3alIUTHl  TEPCOHAIBHBIX JaHHBIX OT
HEMPAaBOMEPHOTO WM CIIy9alHOTO IOCTyla K HUM, YHHYTOXXCHHS, U3MEHEHUS,
OJIOKHUpPOBaAHUS, KOMUPOBAHUS, TPEIOCTABIECHHUS, PACIPOCTPAHEHUS TEPCOHATIBHBIX
JAaHHBIX, & TAKXKE OT MHBIX HEMTPABOMEPHBIX ACHCTBHIA B OTHOLIICHUH TIEPCOHATBHBIX
JTAaHHbIX.

4, IIpaBa pa0oTHHKA B HeJAX o0ecneYeHHUs 3aIIUThI MEPCOHAIbHBIX
JAHHBIX, XPAHSALIUXCSH Y padoToaaresis

4.1. B mensx obecriedeHUs 3alIUTHI IEPCOHATBHBIX JAHHBIX, XPAHSIIINXCS Y
paboronarens, pabOTHUKH UMEIOT TIPABO:

4.1.1. ITomy4ath NOJHYIO HHPOPMALIMIO O CBOMX MEPCOHATBHBIX JAHHBIX U UX
oOpaboTke.

4.1.2. Ha cBoOOHBINM O€CTUTaTHBIN TOCTYI K CBOUM MEPCOHAJIBHBIM JIAHHBIM,
BKJIIOYAsl MPABO Ha MOJIyYEHUE KOMUU JIF0O0M 3aIiCH, COJAEpKAIEl EPCOHAIbHbIE
JIaHHbIE PAOOTHHKA, 32 UCKITIOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX (penepabHbIMU
3akoHamu. [losyyenue ykazaHHOW MH(OpPMALMK O CBOMX MEPCOHATBHBIX JIAHHBIX



BO3MOXXKHO IIpU JIMYHOM OOpalieHuu pabOTHUKA, — K OTBETCTBEHHOMY 32
OpPraHU3alMI0 U OCYLIECTBICHNE XPAHEHHSI TIEPCOHATBHBIX TaHHBIX PA0OTHUKOB.

4.1.3. Ha omnpeneneHue CBOMX TMpEACTaBUTENEH JJIsl 3alIUTHl CBOMX
NEPCOHANBHBIX JaHHBIX.

4.1.4. TpeboBaTh 00 HCKIIOUEHHH WM HCIPABICHUU HEBEPHBIX WIH
HEMOJHBIX TEPCOHATBHBIX JAaHHBIX, a TakKe JJaHHBIX, OOpaOOTaHHBIX C
HapyllIeHueM TpeOOBaHUI JEHCTBYIOLIErO 3aKOHO1aTEIbCTBA.

4.1.5. O6xanoBaTh B CyJe JIOOble HEMpPaBOMEPHBbIE JCUCTBUS WM
0e3aelicTBYS OpraHU3aluy pu 00pabOTKE U 3alllUTE €r0 MEPCOHAIbHBIX TaHHBIX.

S. O053aHHOCTH CY0OBEKTA MNEPCOHATBHBIX JAHHBIX M0 00eCIeYeHH IO
JOCTOBEPHOCTH €ro NMePCOHATbHBIX JAHHBIX

5.1. B memsax oOecrnedeHus JTOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX
PaOOTHUKH OOSI3aHBI:

5.1.1. Tllpuy npueme Ha pabOTy B OpPraHU3ALMIO, OCYIIECTBIIAIONIYIO
00pa30BaTENbHYIO NEATEIbHOCTD, MPEACTABIATh YIOJIHOMOYEHHBIM PaOOTHUKAM
JIOCTOBEpHBIE CBEJEHUS O cebe B TNOopAnKe M o0beMe, NPEeayCMOTPEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.1.2. B ciyyae u3MeHEHUs MEPCOHATBHBIX JAHHBIX PaOOTHHKA: (QaMuiIus,
UMs, OTYECTBO, AIPEC MECTa KUTEIbCTBA, MACIOPTHBIC [aHHBIE, CBEJIECHUA 00
0o0pa30BaHUU, COCTOSIHUU 370POBbsSI (BCJIEACTBUE BBISIBICHHS B COOTBETCTBUU C
MEAMIMHCKUM 3aKJIIOYEHUEM MPOTHUBOINOKA3aHUN JIJIsl BBINOJIHEHUS PaOOTHUKOM
€ro JOJKHOCTHBIX, TPYAOBBIX 00513aHHOCTEN U T.I1.) COOOIIAaTh 00 ATOM B TE€UEHUE
5 pabouux JHEW ¢ AaThl UX U3MEHEHUH.

6. CoOop, 00padoTKa 1 XpaHeHHE NMEPCOHAIBHBIX JAaHHBIX

6.1. Ilomyuenue, oOpaboTKa, XpaHeHHE W JIFOOOE APYroe MCIOJIb30BAHUE
MEPCOHANBHBIX JTaHHBIX PAOOTHHKA MOXET OCYIIECTBIISTHCS HCKIIOUYUTEIHHO B
HeNsIx o0ecrieueHus: COOMIOICHN s 3aKOHOB U MHBIX HOPMATHUBHBIX ITPABOBHIX aKTOB.

6.2. IlepcoHanbHble naHHBIE PAOOTHUKOB YUPEXKICHUS XpaHITCA B
OyMa)KHOM BHJIE B MaIKax, HaXOAATCS B CIENUaIbHOM IIKady, oOecreunBaronmm
3alIUTy OT HECAaHKIIMOHUPOBAHHOTO JOCTYTIA.

6.3. XpaHeHue  TEpPCOHATBHBIX  JAHHBIX  PAOOTHUKOB  JOJKHO
OCYIIECTBIATHCS B (opMe, MO3BOJISIONIEH OINpEeAeTuTh CyObeKTa MEePCOHATbHBIX
JTAHHBIX, HE JIOJIBIIIE, YEM ITOTO TPEOYIOT e 00padOTKM MEPCOHATBHBIX JaHHBIX,
€Clii CPOK XpaHEHMs NEepPCOHANbHBIX JAHHBIX HE YCTaHOBJIEH (enepalibHbIM
3aKOHOM.

6.4. OOpabarbiBaeMble NEPCOHATbHBIC JaHHBIC MOAJICKAT YHUUTOKECHUIO
a100 00€3IMUMBAHUIO MO JOCTHKEHHUH Liejel 0OpabOTKU WM B Cilydae yTpaThl
HEOOXOJMMOCTH B JIOCTHDKEHHWW OTHX IeNied, €clii HWHOe He MPeayCMOTPEHO
dbenepaabHBIM 3aKOHOM.

6.5. B mporecce xpaHeHUs MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB JOJKHBI
o0ecreynBaThCs:

-TpeOOBaHUsl HOPMATHBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIUX IpaBUiIa
XpaHeHus! KOH(PUACHIINATBHBIX CBEICHUH;



-COXPaHHOCTh HMCIOIIMXCS JAHHBIX, OrPaHUYECHHE JOCTyna K HHUM, B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon Penepaumyd M HACTOSIIMM
[Tonoxenuem;

-KOHTPOJIb 32 JOCTOBEPHOCTBIO M IOJHOTOW NEPCOHAIBHBIX NAaHHBIX, UX
peryiasipHoe OOHOBJIEHHE U BHECEHHE MO0 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIIMX
WU3MEHEHHM.

7. JlocTyll K NePCOHAJIBLHBIM JAHHBIM

7.1. BuyTpeHHUN NOCTYN K MEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB HMEET
JTUPEKTOp YUpEeXJIEeHHs] U OTBETCTBEHHBIM 3a OpPraHU3AIMIO U OCYIIECTBICHUE
XpaHEHUsI EPCOHATBHBIX JAHHBIX PAOOTHUKOB B YUPEKJIEHUU B COOTBETCTBUHU C
MPUKA30M JUPEKTOPA Y UPEKICHUS.

7.2. Tlomumo s, yka3zaHHbIX B 1. 6.1. Hacrosmero Ilomoxenus, mpaBo
JIOCTyNa K MEPCOHAJbHBIM JaHHBIM PaOOTHUKOB MMEIOT JIMIIA, YIIOJTHOMOYCHHbIC
JEUCTBYIOIIUM 3aKOHOJATEIHLCTBOM.

7.3. Jluma, wMmeromue IOCTYIT K TIEPCOHATLHBIM JaHHBIM OOS3aHBI
MCIIOJIB30BaTh MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB JIMINIbL B LEJAX, JJII KOTOPBIX
OHM OBLITU MPEAOCTABIICHBI.

7.4. llepcoHanbHble JaHHBIE PA0OOTHHKA OTPAXKAIOTCS B JIUYHOM KAPTOUKE
pabotHuka (dopma T-2), KoTOpas 3amojHSAETCS TMOCIe U3JIaHHUS MpPHUKa3a O €ro
npuemMe Ha pabory. JIMuHbIE KapTOYKU PAOOTHUKOB XPAHATCS B CIEHHUAIBHO
000pyZIOBaHHBIX HECTOpaeMbIX ITkadax B ajahaBUTHOM MOPSIJIKE.

8. Ilepenaya nepcoHaIBLHBIX JAHHBIX

8.1. Ilpu mepemaue mNEpPCOHATBHBIX JaHHBIX paOOTHUKA paboToAATEINb
JOJKEH COOJI0IaTh CIEAYIOIUE TPEOOBAHUS:

8.1.1. He cooOmaTs nepcoHaabHbIC JaHHBIC paOOTHUKA TPEThEH CTOPOHE 0e3
MUCBMEHHOTO corjiachsi pabOTHUKA, 3a HCKIIOYCHHEM CIydaeB, KOTJa 9TO
HEOOXOMMO B LEJSAX MPEeIyNpexaACHUS YTPO3bl )KU3HU U 3I0pPOBbI0 PabOTHHKA, a
TakKe B APYTUX CIydasx, MpeaycMOTpeHHBIX TpyaoBeiM Komekcom wiam MHBIMU
dbenepaabHBIMU 3aKOHAMU.

8.1.2. He cooOmiath mepcoHanbHBIE JaHHBIE PaOOTHHKA B KOMMEPYECKHX
HENsX.

8.1.3. IlpenynpenuTs Jinil, OTyYAIOIIMX TIEPCOHATBHBIC JaHHBIE PAOOTHHUKA,
O TOM, YTO 3THU JJaHHBIE MOTYT OBbITh MCIOJIL30BAHBI JIUIIb B IEJSAX, IJIs1 KOTOPHIX
OHM cooO1IeHbl. JIuma, moyJaromniye nepcoHanbHble JaHHbIe PaOOTHUKA, 00s3aHbI
COOJIIOJIaTh PEKUM CEKPETHOCTH (KOHGUIAEHIIMAIbHOCTH). JJaHHOE TTOJI0KEHUE HE
pacrpocTpaHsieTcsi Ha OOMEH MEepCOHATBHBIMHM JTAHHBIMH Pa0OTHUKA B MOPSIKE,
YCTaHOBJICHHOM (heiepajibHbIMU 3aKOHAMHU.

8.1.4. OcymecTBisATh Neperadyy MEePCOHANBHBIX JaHHBIX pabOTHUKA B
npejenax oO0Ieo0pa3oBaTeIbHOM OpraHu3allid B COOTBETCTBUU C JAHHBIM
[TomosxeHneM, ¢ KOTOPBIM paOOTHUK JOJKEH OBITh 03HAKOMJICHBI IO POCIIUCH.

8.1.5. Pa3zpemath [OCTyn K MEPCOHAIBHBIM JaHHBIM PAaOOTHUKA TOJBKO
CTHEIMAIFHO YIOJIHOMOYCHHBIM JIUIIaM, TIPU STOM YKa3aHHBIE JINIA JOJDKHBI HIMETh



IPABO IOJY4YaTh TOJIBKO T€ NEPCOHAJIbHBIE JaHHbIE AETEH, KOTOPbIE HEOOXOAUMBI
JUTSL BBITIOJTHEHUS! KOHKPETHBIX (DYHKIUH.

8.1.6. [lepenaBaTth mepcoHANbHBIE TaHHbIE pPAOOTHHKA MPEACTABUTEISAM
pabOTHUKOB B TIOpSAJKE, YCTaHOBJIEHHOM TpynoBeiM Konxekcom W HHBIMU
denepanbHBIMU 3aKOHAMH, M OTPAHUYUBATH 3Ty HH(POPMAIUIO TOJBKO TEMH
NEPCOHATILHBIMU JaHHBIMH PA0OTHHKA, KOTOPbIE HEOOXOIMMBI IS BBITOJIHEHUS
yKa3aHHBIMH MPEACTABUTEISIMHU UX (QYHKIUH.

Q. YHUYTOXKEHHUE MEPCOHATbHBIX JAHHBIX PA00THHKOB

9.1. B cootBerctBuu ¢ I[lpukaszom Pockomuamnzopa Nel79 ot 28 okrta0ps
2022 ropna, ompeneneHbl TpeOOBaHUS K JOKyMEHTalbHOMY odopmiieHHio (akra
YHUYTOXEHUSI TEPCOHANBbHBIX JaHHBIX pabOTHHKA 00IIe00pa3zoBaTEIbLHON
OpraHu3alliu:

-B cllydyae eciu 00pa0OoTKa TMEepCOHATbHBIX JAHHBIX OCYIIECTBISETCS
ormeparopoM 0€3 HCIOJb30BAaHUSA CPEICTB aBTOMAaTH3allUH, JIOKYMEHTOM,
NOATBEPKAAIONMIUM  YHUYTOXKCHUE  MEPCOHAIBHBIX  JAHHBIX  CYOBEKTOB
MEPCOHATBHBIX JIAHHBIX, SIBIISIETCS KT 00 YHUYTOKEHUU NIEPCOHATBHBIX JJAHHBIX;

-B cllydae eciu 0Opa0OTKa TMEpCOHAJIbHBIX JaHHBIX OCYIIECTBISETCS
OIEpaTOpOM C HCIIOJIb30BAaHUEM CPEACTB ABTOMATU3ALMH, JOKyMEHTaMH,
NOATBEPAKAAIOMIUMH  YHUYTOKEHHE  TEPCOHANBHBIX  JIAHHBIX  CYOBEKTOB
MIEPCOHANIbHBIX JAHHBIX, SBISIOTCS aKT 00 YHUUYTOXKEHUHU TIEPCOHATBHBIX JaHHBIX U
BBITpY3Ka M3 JKypHaJla PErUcTpaluu coObITHI B WHOOPMAIIMOHHOW CHCTEME
MEPCOHANIBHBIX JAHHBIX (J1aJiee - BBITPY3Ka U3 KypHaJIa).

9.2.  AKT 00 YHMUTOXCHHH MEPCOHATBHBIX JTAHHBIX JIOJKEH COACPIKATh:

a) HAaMMEHOBaHME (FOPUIUIECKOTO JIUIIA) WK (PaMIITHUIO, UMsI, OTYECTBO (TIpU
Hamuun) (U3UUECKOro JIMIa) U aJpec Oneparopa;

0) HauMeHOBaHUE (FOPUIUUECKOTO JINIA) UK (HaMIIUIO, UMS1, OTUYECTBO (IIpU
Hanuuuu) (pusnueckoro Juia), aapec Jauna (JUi), OCYIIECTBISIOUIETO
(ocymIecTBISIIONIMX) 00pabOTKY TNEPCOHAIBHBIX JAHHBIX CyObeKTa (CyOBEKTOR)
MEepPCOHAIBHBIX JAHHBIX MO TMOPYYEHHIO omepaTopa (ecnu oOpaboTka Obuia
Nnopy4eHa TakoMmy (Takum) JULy (JIuiam);

B) (paMUJINIO, UMSI, OTYECTBO (MPU HATUYKH ) CyOBbeKTa (CyOBEKTOB) HIJIM UHYIO
MH(pOpMAIUIO, OTHOCAILYIOCS K OINPEAEICHHOMY (OIMpEAEIEHHbIM) (GU3HUECKOMY
(pusnueckum) Uity (JTUIaM), YbH MEPCOHAIbHBIC JAHHBIC ObLIIA YHUYTOXKEHBI,

r) ¢aMunauio, MMs, OTYECTBO (MPU HAIWYUH), JODKHOCTh NIl (JIHIQ),
YHUYTOXKUBIIUX MTEPCOHABHBIE TAHHBIE CYObEKTA MEPCOHANTBHBIX JAHHBIX, a TAKKE
ux (ero) MoJIMKCH;

1) TIepeUYeHbh KATETOPHil YHUYTOXKEHHBIX MEPCOHAIBHBIX JaHHBIX CyOBEKTa
(cyOBEKTOB) IEPCOHATBHBIX JAHHBIX;

€) HaMMEHOBAaHME YHUYTOXKEHHOTO MAaTepUAIbHOTO (MaTepUaIbHBIX)
HOocuTeNsl (HocuTenel), colaeplKamero (coaepkKaiiux) MepCOHAIbHBIC JTaHHbBIC
cyObekTa (CyObEKTOB) NMEPCOHANIBHBIX JAaHHBIX, C YKa3aHUEM KOJIMYECTBA JIUCTOB B
OTHOUIEHUH KaXIOro MaTepualibHOrO HocuTens (B ciaydae o0paboTKu
NEPCOHANIbHBIX JJAHHBIX 0€3 UCIOJIb30BAaHUS CPEICTB ABTOMATHU3AIINN );



’K) HauMeHoBaHue MH(HOPMAIIMOHHON (MH(POPMAIIMOHHBIX ) CUCTEMBI (CUCTEM)
NEPCOHANBHBIX JAHHBIX, U3 KOTOPOU (KOTOPBHIX) OBLIM YHHUUTOKEHBI IEPCOHATBHBIE
JTaHHBIE CYOBEKTa (CYOBEKTOB) TEPCOHANBHBIX JAHHBIX (B ciiydae 00pabOTKH
NEPCOHANBHBIX JaHHBIX C UCMOJIB30BAHUEM CPEJICTB aBTOMATU3AIINN );

3) croco0 YHUUTOXKEHUS IEPCOHATIBHBIX JaHHBIX;

1) IPUYMHY YHUYTOKEHUS MEPCOHANBHBIX JTaHHBIX;

K) JaTy YHUYTOXXEHHS NEPCOHAIBHBIX JAHHBIX CyObeKkTa (CyOBEKTOB)
MEPCOHANIbHBIX JTAHHBIX.

9.3. ®opma akTa 00 YHUUYTOKEHHUU MTEPCOHATIBHBIX JAHHBIX COCTABIISIETCS B
POU3BOJIBHOM (hopMme.

9.4. AKT 00 YHHUTOXEHHUH MEPCOHATIbHBIX IAHHBIX MOXKET OBITh 0(hOpMIICH
Kak Ha Oymare, Tak ¥ B 3JIEGKTPOHHOU (opMme.

9.5, B nmepBom cnydae OH 3aBepsercs JIMYHOM MOAMKMCHIO JIUII,
YHUUTOKUBIIUX TIEPCOHANIBHBIE TAHHBIE, @ BO BTOPOM — WX 3JIEKTPOHHOM MOIMHUCHIO.

9.6. Brirpy3ka u3 )xypHaia J0JHKHA COAEPIKATh:

a) hamMuInio, UMsl, OTYECTBO (ITPU HATUYKHU) CYOBeKTa (CyObEKTOB) UM UHYIO
MH(pOpMAIINIO, OTHOCSIIYIOCS K OMpeAcTCHHOMY (OnpeeieHHbIM) (hU3UYECKOMY
(pusnueckum) nuny (JULAM), YbH IEPCOHAIbHBIE JAHHBIE ObLTA YHUUTOKEHBL;

0) mepedyeHb KaTeropuil YHUUYTOKEHHBIX NEPCOHAIBHBIX JaHHBIX CyOBEKTa
(cyOBEKTOB) MEPCOHAIBHBIX JTAHHBIX;

B) HaUMEHOBaHUE MH()OPMALIMOHHOW CUCTEMBI NMEPCOHAIBHBIX JTaHHBIX, U3
KOTOpOW OBbUIM YHUYTOXEHBI IE€PCOHAJbHBbIE JaHHbIE CyObekTa (CyOBEKTOB)
MEPCOHANIBHBIX JAHHBIX;

I') IPUYUHY YHUUTOKEHUS MTEPCOHATIBHBIX JJAHHBIX;

1) JaTy YHHUYTOXKEHHUS MEPCOHANbHBIX JaHHBIX CyObEKTa (CyOBEKTOB)
NEPCOHAIBHBIX JaHHbBIX.

9.7. Tlpu HEBO3MOXXHOCTH yKa3aTh B BBITPY3KE W3 KypHaja Kakue-Iroo
CBEACHHUS, UX CIIEAYET OTPA3UTh B aKT€ 00 YHUUTOKCHUU MEPCOHATBHBIX JTaHHBIX.

9.8. Ecam oneparop oOpabaTeiBaeT mepcoHaNbHBIC TAHHBIC, UCTIONB3YS U HE
UCTIONB3YSl CPEJICTBA aBTOMATHU3AINH, MIPH UX YHHUUTOXKEHUHU CIEeIyeT 0(hOpMIISTh
aKT 00 YHUYTOXEHHUH U BBITPY3KY H3 JKypHaJja.

9.9. AKT 00 yHHUTOXEHUH MTEPCOHATBLHBIX JAaHHBIX U BBITPY3Ka U3 )KypHaa
MOJIJIeKAaT XPAHEHUIO B TEUEHHUE 3 JIET ¢ MOMEHTa YHHUYTOXKEHHUS TMEePCOHATBHBIX
JTAaHHBIX paOOTHHUKA.

10. OTBeTCTBEHHOCTH 32 HAPYLIIEHUE HOPM, PeryJIHPYIOIIUX
00padoOTKY M 3alIIUTy NEPCOHAJIBHBIX JaHHBIX PA00THUKA
10.1. Jluna, BHUHOBHBIE B HAapYyLIEHUH [OJIO)KEHUH 3aKOHOJATEJIbCTBA

Poccuiickoit ®denepaniui B 00JacTH TMEPCOHAIBHBIX JAHHBIX TpH 00pabOTKe
NEPCOHANIBHBIX JIaHHBIX pPa0OTHHKA, MPHUBJICKAIOTCS K JUCUUIUIMHAPHOW U
MaTepHualbHOW OTBETCTBEHHOCTHU B OPsJIKE, ycTaHOBIEHHOM TpynoBbiM Kogexkcom
U UHBIMHU (elepalibHbIMU 3aKOHAMH, a TaK)Ke MPUBJICKAIOTCS K TPa)kIaHCKO-
[IPaBOBOM, AaJMHUHUCTPATUBHONW M YIOJOBHOM OTBETCTBEHHOCTH B IOPSIKE,
YCTaHOBJICHHOM (pesiepanibHbIMU 3aKOHAMMU.



10.2. 3a napylieHue MpPaBHJI XPAaHEHUS W UCIOJIb30BaHUSl MEPCOHATBHBIX
JAHHBIX, TIOBJEKIIEEe 3a COOOW MaTepHaNbHBIA yIIepO 001Ie00pa3zoBaTEIHHON
opraHu3anuu, paboTHUK HECET MaTepUaIbHyI0 OTBETCTBEHHOCTh B COOTBETCTBHUH C
JNEUCTBYIOUIUM TPYAOBBIM 3aKOHOIATE€IHCTBOM.

10.3. MopanbHblif Bpes, MPUUUHEHHBIH CyOBEKTYy MEPCOHANBHBIX JaHHBIX
BCJICJICTBUE HAPYILIECHUS €Tr0 MpaB, HAPYILICHUS MPaBUiI 00pabOTKU MEPCOHATBHBIX
JIAHHBIX, YCTAHOBJICHHBIX HacTosuM @eaepadbHbIM  3aKOHOM, a TaKXe
TpeOOBAHMI K 3aIlIUTE MEPCOHANBHBIX JAHHBIX, YCTAHOBICHHBIX B COOTBETCTBUU C
OenepanbHbiM 3aKOHOM Ne 152-@3 «O mnepcoHaNbHBIX JTaHHBIX», MOIJIEKHUT
BO3MEIIICHUIO B COOTBETCTBUU C 3aKOHOjAaTelbcTBOM Poccuiickoit denepanuu.
Bo3mernienre MOpalibHOTO Bpeja OCYLIECTBISIETCS HE3aBHCHUMO OT BO3MEILEHUS
UMYIIECTBEHHOTO Bpela U TIOHECEHHBIX CYObEKTOM TMEPCOHAIBHBIX JaHHBIX
YOBITKOB.

11. 3akaouuTesibHbIE MOJI0KEHUS

11.1. Hacrosimee [lonoxeHnue BCTYMAET B CUITy C MOMEHTA €r0 YTBEPKACHUS
nupexkropom MbY 10 CIIOTO.

11.2. Bce u3MeHeHHs U JOINOJIHEHUS, BHOCUMBIE B HacTosee [lomoxenue,
opopMIISIIOTCSI B TUCbMEHHOW (opMe B COOTBETCTBUU C JACHCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

11.3. TlonoxeHue NpUHUMAETCS Ha HEOIPEACICHHBIN CPOK.

11.4. Tlocne npunsatus [lonoxxkeHus (WM HM3MEHEHUU U JOMOJHEHUMN
OTHEJIbHBIX IMYHKTOB M pa3/eliOB) B HOBOM pENAKIMU MPEIbIAYIIas pPeaaKius
aBTOMATHYECKU yTPAUYUBAET CUITY.
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